USING FAPAS SECUREWEB
<FAPAS H ¥ A I (SecureWeb) DffF] 5>

To access SecureWeb:

<HRF¥% 4+ (SecureWeb) ~D7 7€ x>

Login at www.fapas.com
If you don’t know your UserID and/or Password use the ‘Forgotten your password?’ link.

<www.fapas.com Tr 7' 4 v L TLZ X\, b L UserlD ¥R 7 — F 23935 6 72 W& I
‘Forgotten your password? ®V v 2% 27 Y v 7 LT, A7 — FOHKXEEIToTLFX
VB, >

Make sure you always use the ‘Log out’ link when you have finished using SecureWeb.

<SecureWeb Z iV i&b o 72 %IINHTa /T Y b REZ Vv E2 27 Y v 7 LTLEE W, >

SecureWeb features:

<EFaT7vVz7HAFOKEE>

At the top of each page is a menu bar:
<SecureWeb @ Fiflli A =2 —N—iZixoTWEF, >

Page 1

Quality Control Materials — A list of available QCs.
<Quality Control Materials GEEEEERH Y~ 7)) - ke o QCH v I D Y R b 93FKIR

EhFEd, (F: HE~N@ARATOYHbEETN T T, JTHEAOKIIEGE F cElWE
bELFEI WV, ) >

Reference Materials — A list of available RMs.

<Reference Materials ({FHEVE) - BAFREGIFEEVEO Y X P 3RRINE 3+, >
Proficiency Tests — A list of available PTs.

<Proficiency Tests (FigEikER) - B LIAAWREAR I RERABR D V XA b 3R snE 3, >
Bespoke Tests — Details of the bespoke testing we offer.

<Bespoke Tests (4 —%— A 4 FEHERER) - A — X — 24 FoEREHBIC O W ToFRT
T >

About us.
<About us — Fera IC oW T DIFR T, >
How to use fapas.com.

<vz7¥%A4 bofifFETT, >
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On the ‘My Account’ page there are:
< ‘My Account’ ~=— ¥ D FfE >
e Orders — View details of your orders and create quotes.
<Orders (FE30) - HLAHDOFMARONE S, >
e Results — View and input your proficiency test results.
<Results (#5#) - HEERBOMREAN L2, AN LEERER e ncEEd, >
e Reports — Download reports for Proficiency tests you have participated in.
<Reports (L —1) -ZhiLzHEERBOL K- 2Ly vye—FCcEEd, >

e Charts — Create charts of your Fapas® z-scores from previous proficiency tests you have
participated in, and also download the data.

<Charts (F¥—F) -ZNFTCICBMLEERERED 22a7%F v — ML TERIH
720, T—R%FRXyvsu—FdARZLnTEEST, >

To get the instruction letter for a proficiency test:
<HREABRIE TN EDOAFTIE>

¢ On the ‘Results’ page use the relevant link in the ‘options’ dropdown list.
<'Results’<—~A b, ‘options X7 v u—F Y X bbb YofirEr LY vyo—F
LTS, >

e Instruction letters can be downloaded by any contact at your company.

<HEmRABERTHRIFA RO TT AT v P BRbThE, ER7ZDTHY Y FTH
Fyvu—FTEET, >

To enter results:
<WHERANFE>

e On the ‘Results’ page use the relevant [Submit Results] button.
<'Results’ ~— I~ AV, ZUHHERERD [Submit Results] A& v ##IL T F & vy, >
e Participants now have the option to enter more than one set of results.

<SIE R LR — MBI E 15 EXRRRUINC, EROMRE AT 2 2 LA HEET
3o >

e By default, the first set of results you enter are those that will be assessed in the report.

<HIARE Tld. WO AT INT/ERA LR — Picgidn 2 1B afGR e LTy b
nEd, >
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e The results you wish to appear in the report must be from the same set of results, they
cannot be split over multiple entries.

<IEAZARFRE LTkbN 3 FIRIE, —2DfiRty FDATY, HEBGHERATI LB
Ry b 1ophHHEHAA LRy F 200HHEH B2 IEAARRRICT 0w T
ITE A, LR— MEHOEARFERIISEEFTIC—2 DRy M & LTiRIBL TL
EE W, >

e Any contact at your company can enter a set of results, but only the sample contact can
choose which one is to be submitted for assessment (unless there is only one).

<FE Ut TT Ay b asEb T, Eh7-D0T7THh Y P THRERANEZ TS Z
EMTEE T, 2770, FOfEREy FELE— IV EHOERAERE Y &350 %8R
TEX3DZ,. HLIARZEDT H YV FDARTT, >

e Only the entry chosen to appear in the report will be used in the calculation of assigned
values.

<UL A— MEHOIERX MRy bosr, [fEMEEBICHbE S, >
As you enter results, please:
<HERANITOWTOEEEE>
e Take note of any information given under the section headed ‘Submission Notes'.
<’Submission Notes’ & RR S N2 HFICHEERELADH Y TT 0T, THERL LIV, >

e Add a unique reference for this set of results, i.e. a short title, meaningful to you, that
identifies this set of results.

<IEHT IRy McBLE2OT T EI W, EALRDOTHREIED Y 825, HE
HRAZEPETAESIICEE T2V R T0HDICLTLEFI »n, >

e Do NOT include units as you enter your results, the required units are displayed
automatically.

<FERANTHEMZEDTICBIEDOAATT L TL X w, HifizHEIcRRINnNEST, >

e Use a full stop/dot/period (.) for the decimal separator in numerical results; the system will
not permit you to use a comma.

<MY A FPE () fioTl T, av~ () JFfExEEi,

e CHECK YOUR RESULTS! You can change your results after you have entered them by using
the [Edit / View] option, but only whilst the test is open.

P L 724 % SHER 2 3 v 7 A MEREREIR £ <l < b R OEIEDAIRE T
3, [Edit/View]2 SEERTE £ 3,

e Make sure you click the [Submit] button at the bottom of the page before you leave the
page.
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RRANDP Do T2 0, A=V ZHN BHTICA—Y THICH 5 [Submit] F&x v %227V v o
LTK7ZX W, [Submit] K& v &7 ) v 7352 L CRIRBPRIIENET,
After you have entered results:
<HERRHOELT>
e The sample contact is able to view / edit any results entered until the tests closing date.
HLIARZDOT AT v bcas A4y Liga0s, RELZERZME L2 0 HE (BIE)
L7z T&ET,
¢ Only one result can be submitted for each test for assessment.

ZNENDOERER T 20Ky FOLMB LK — M I N EXafiRey P L
THY b E 5,

To enter methods

<GBIITEDASITDOWT>

e Methods can only be entered after you have entered results for a test.
TR AN M2 T8R0T, IMTTEDANIRTESZ L HICRD 3,

e Not all tests invite you to enter a method.
IMTITED A1 D3 70 WERERR D B Y T,

As you enter methods, please note:

<OWMHEANC DT > TOEBHE>

e You do not have to enter your methods at the same time as you enter your results, i.e. you
can use the system to enter methods at a later date if that is more convenient, as long as
that date is before the closing date for that test.

FERANZT IO AEZAN LB CEAELRWVWEWHIFRTIEH Y A, BRAN
. M feHIRATE clIloHiIcot ke A1+ 28bTEET,

e If you chose to enter your methods later then, from your ‘Home’ page, click on the relevant
[Add or Edit Results] link to view the results submission page and then click on the

[Options] button next to the appropriate entry and select Add General and/or Analyte
Method Questions.

IR % T AT T 2561, ‘Home' 25 A0, YR D [Add or Edit Results] V
VI ORERANHEANCE Y £3, 2 THOMTEZ AT L Wigid+ v + ©[Options] %
2V 7L, IAXxy v A=a—7b[ Add General and/or Analyte Method Questions] 7% i3
R nthiTEE AT L EBTEE T,

e If you have previously submitted a method for a similar test you will be given the option to

populate the form with these answers. Even if you choose ‘Yes’ you can edit these
automatic answers.
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WRICHE CHNEOKBEASRICSINL, aM7iEZRE L 722 L2835 2546, RILNED DT
JiERRET 2B TELT, b LHBMANTORWMTERLZ2EA L6 T NE 2R
E£I 5 LIIARETT,

e You will only be offered a method form for analyte(s)/organism(s) for which you entered a
result.

BEEODINRI DD D . —GRD DN RY)IC O T D BRFERIEE L 7256, o hiEofR
Ha2 KD 53 DIRFERIEH L 20RO nT DR T,

e Where a round has more than one analyte/organism you MUST enter a method for all the
analytes/organisms but for ease of entry there are options at the start of each method that
enable you to copy a method from another analyte/organism on the form.

TR DGR O THRERIEH L 256, Z0Z N0 RY 0otk z RIS 2
MERBY T, BHICT 2RI, TNZNONHIEE ATIT 5 R % — Motk
aA—DA T avhbhET,

e Make sure you click the [Save Methods] button before you leave the page.
ST R AT % B 2 RifiC, [Save Methods] R & v & 27V v 7 LT 72 &y,
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